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MHOJIMTUKA
00padoTku nepcoHaabHbIX 1aHHBIX MBOY «bapuno-Kpenunckasa COLD»

1. O0mue moJ10KeHUst
1.1. Hacrosimass nosmtrka oOpabOTKM NepcoHanbHbIX NaHHbIX MBOY «bapuiio-
Kpenuuckas COI» (manee — IlomuTuka) omnpeaenser mend o0pabOTKH
NIEPCOHANIBHBIX JaHHBIX, KaTErOPpUU M IepedeHb 00padaThIBAEMbIX MEPCOHAIBHBIX
JaHHBIX, KAaTETOPUU CYOBEKTOB, MEPCOHAIbHBIC JaHHBIE KOTOPBIX 00pabaThIBAIOTCA,
CHOCOObI, CPOKH UX 00pabOTKHU U XpaHEHUs, MOPAJIOK YHUUYTONKEHHS NTEPCOHATIBHBIX
JNaHHBIX TPU JOCTHKEHUM IeJled uX OOpabOTKM WM MpU HACTYIUIEHUH HHBIX
3akoHHBIX ocHOBaHui B MBOYVY «bapuno-Kpenuunckas COILL» (nanee — [llkomna).
1.2. JlokaiibHblE HOPMATHBHBIE AKThl M HMHBIE JTOKYMEHTHI, pPErIaMEHTHPYIOLIUE
00paboTKy mnepcoHalbHbIX JaHHBIX B IlIkone, pa3pabaTbiBalOTCS € y4ETOM
nonokennit [lonmnrukn.
1.3. [evictBue Ilomutukm pacnpocTpaHseTcsl HA NEPCOHANBbHBIE JAHHBIE, KOTOPBIE
[lIxona oOpabaThiBa€T C UCIHOJIb30BAaHUEM U 0€3 HCIOJIb30BAHUS CPEJICTB
aBTOMaTHU3aLINH.
1.4. B IlonuTHke UCNONB3YIOTCS CAEAYIOIIUE TOHATHS:
~ TepcoHaJbHbIE NaHHble — Jt00asgs MHQPOpMaLUs, OTHOCSIIASICS MPSIMO WU
KOCBEHHO K OINPENEICHHOMY WA OIpeAessieMoMy (PU3NYECKOMY JIMILY
(cyOBeKTYy MepCOHAIBHBIX JAHHBIX);
~ TepcoHaJbHbIE JaHHbIC, pa3pelICHHbIE CYyObEKTOM MEPCOHANBHBIX JaHHBIX
JUISl PACIPOCTPAHEHMSI, — IEPCOHANIBHBIE JAHHBIE, TOCTYN HEOTPAaHUYEHHOIO
Kpyra JIMI K KOTOPBIM MPEIOCTaBIIEH CYOBEKTOM MNEPCOHAIBHBIX IaHHBIX
nyTeM Jauu coryiacusi Ha 00pabdOTKy MEepCOHANIbHBIX JAHHBIX, Pa3peLICHHbBIX
CyOBEKTOM TNEPCOHATBHBIX MJAHHBIX JJIi PACIPOCTPAHEHHUS B TMOPSAKE,
npeaycMoTpenHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee
— 3aKoH);
~ omepaTop MepCOHAIbHBIX NaHHbIX (omepatop) — lllkona — opunuyeckoe
JMI0, CAMOCTOSITENBHO HJIM COBMECTHO C APYTMMHU JHUI[AMU OPTraHU3YIOIIEe U



(uK) ocyuecTBIsIONIEe OOPa0OTKY MEPCOHATBHBIX JaHHBIX, OMPEICTSAIONICe
nenu oOpabOTKM MEPCOHANBHBIX JTAHHBIX, COCTaB IMEPCOHAJBHBIX TaHHBIX,
nojuiexKamux  o0paboTke, JeWCTBUS  (Omepaldu), COBEpIIaeMble C
NEePCOHANILHBIMU JaHHBIMU;

o0paboTKa TEepCOHANBHBIX JAHHBIX — JeHcTBHE (omepaius) WIH
COBOKYITHOCTh JICMCTBUU (Omepanuii) ¢ TNEPCOHAIBHBIMU JAHHBIMU C
UCIIONIb30BaHUEM M 0€3 MCIIOJIb30BAHMS CPEACTB aBTOMATH3AIlUMH, BKIIOYAS
cObop, 3amMch, CHUCTEMATHU3AlMIO, HAKOIUICHHE, XpaHEHHe, YyTOYHEHHE
(OOHOBJIEHME, UW3MEHEHHE), W3BJICUEHUE, HCIIOJIb30BAaHUE, Iepeaady

(pacripocTpaHeHue, MPENOCTaBICHUE, JOCTYTI), 00e3JInYnBaHuE,
OJIOKUpOBaHUE, YJaJICHUE, YHUUTOXKECHUE;
aBTOMAaTU3UpOBaHHAs 00pabOTKa TMEepCOHANBHBIX JaHHBIX — 0O0paboTka

MEPCOHANIBHBIX JJAHHBIX C TTOMOIIBIO CPEJICTB BHIYMCIUTEILHON TEXHUKHY;
pachpoCTpaHEeHUE TEPCOHATIBHBIX JAHHBIX — JCHCTBHS, HAMpaBIICHHBIE Ha
PacKpbITHE TIEPCOHATBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIHII;
IPEIOCTAaBIICHUE TEPCOHATBHBIX JAaHHBIX — JCWCTBHS, HampaBlCHHBbIE Ha
pPacKpbhITHE  TEPCOHAIBHBIX  JaHHBIX  OMPEACIICHHOMY  JIMIy  WJIH
OTIPEJICTICHHOMY KPYTY JIUIL;

OJIOKUpOBAaHUE TIEPCOHANBHBIX JIAHHBIX — BPEMEHHOE MPEeKpalleHue
00pabOTKM TMEPCOHATBHBIX JaHHBIX (32 MCKIIOYECHUEM CIIy4aeB, €CIu
00paboTka HEOOX0uMa ISl yTOUHEHHUSI IEPCOHATBHBIX JTAHHBIX);
YHUYTOXXEHUE TEPCOHATBHBIX JMAHHBIX — JIEHCTBUS, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHTH COJIEpKAHUE TEPCOHAIBHBIX
JAHHBIX B MH(QOPMAIMOHHOM CHCTEME MEPCOHAIBHBIX JaHHBIX U (WIH) B
pe3yibTaTe  KOTOPBIX  YHUYTOXKAIOTCA  MaTepHaIbHbIE  HOCHUTEIH
MIEPCOHANIBHBIX JAHHBIX;

00€3JINYMBAHNE TEPCOHANBHBIX JIAHHBIX — JEHCTBUSA, B PE3yIbTaTe KOTOPBIX
CTAaHOBUTCSI ~ HEBO3MOXXHBIM ~ 0€3  HWCIOJIb30BaHUS  JIOTIOJHHUTEIHHOU
uHQOpPMAITUU  OTIPEICIUTh NPHHAMICKHOCTh IEPCOHATBHBIX  JaHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX;

nH(OpPMAITMOHHAsT CHUCTEMa TMEPCOHANBHBIX JIaHHBIX — COBOKYITHOCTb
coJiep Kaimuxcs B 0a3ax JTaHHBIX MEPCOHAIBHBIX TAHHBIX U 00ECTIEYNBAOIINX
X 00paboTKy MH(GOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;
TpaHCTpaHWYHasT  Tlepefada TMEepPCOHANBHBIX  JIaHHBIX —  [epeaava
NEPCOHANBHBIX JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYIAapCTBA OpraHy
BJIACTH MHOCTPAHHOTO TOCYAapCTBa, MHOCTPAHHOMY (DPU3UUECKOMY JIUITY WIIH
WHOCTPAaHHOMY FOPUINYECKOMY JTUILY.



1.5. llIkomna kak onepaTop NepCoOHATBHBIX JaHHBIX O00s3aHa:

1.5.1. CoOnrogath KOH(MUIEHIIMAIBHOCTh IMEPCOHAIBHBIX JAHHBIX, & MMEHHO HE
pacmpocTpaHsATh MEPCOHANIbHBIE JAaHHbIE U HE IMepefaBaTh UX TPEThUM JHIaM 0e3
corjacusi CyObeKTa MepCoOHANbHBIX JAHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS, €CIIU
MHOE HE MPEIYyCMOTPEHO 3aKOHOIATENHCTBOM.

1.5.2. OOecneunth CyOBE€KTaM NEPCOHAJBHBIX  JAHHBIX, HX  3aKOHHBIM
MPEACTABUTENISIM BO3MOXKHOCTh O3HAKOMIICHMSI C JIOKYMEHTaMU W MaTepuaiamu,
COJIEpKAlllMMM HMX TIEPCOHAJbHBIE JaHHBIE, €CIIM HHOE HE MPEayCMOTPEHO
3aKOHOJaTEIbCTBOM.

1.5.3. Pa3picHiATh CyOBEKTaM TNEPCOHANBHBIX  JaHHBIX, HX  3aKOHHBIM
MPEACTABUTEIISIM FOPUIMYECKUE TMOCIEACTBUS OTKa3a MPENOCTaBUTh MEPCOHAIBHBIC
JTAaHHBIE.

1.5.4. BbrnokupoBaTh WIM YJajsiTh HEMpPaBOMEpPHO oOpabaThiBaeMble, HETOYHBIC
MepCoHaIbHbIE JaHHBIE JIMOO 00€CTICYUTh UX OJIOKUPOBAHUE WU yIaJICHHE.

1.5.5. TlpexpatuTh 00paOOTKY W YHUYTOXKHUTH WIM OOE3JIMYUTH MEPCOHAIIbHBIC
JNaHHble JMOO0 0oO0OecrneunTh NpeKpalieHrue OoOpadOTKM M YHUYTOKEHUE WIH
00€e3JIMYMBaHNE NTEPCOHAIBHBIX IAHHBIX MPHU JOCTHKEHUHU 1EIU UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKy TEPCOHAIBHBIX JaHHBIX WJIH O00ECIEeYUTh
nmpeKpanieHrne o0paboTKU MEePCOHATBHBIX JAaHHBIX B ClIy4ae OT3bIBa CYyOBEKTOM
MEePCOHANIBHBIX JaHHBIX COTJacus Ha 0OpabOTKy €ro MepCOHATbHBIX JAHHBIX, €CIIU
MHOE HE MPEAYCMOTPEHO OTOBOPOM, CTOPOHOM KOTOPOTO, BBIFOJONpPHOOpETaTEeM
WU TIOPYYUTENIEM IO KOTOPOMY SIBISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX, WIH
WHBIM coriamenruemM Mexay [Ikosioi u cyObeKTOM NMepCOHATbHBIX TaHHBIX.

1.5.7. IlpuHumaThb Mepbl, HEOOXOJMMBIE U JIOCTATOYHBIC I OOECIICUCHHS
BBITIOJIHEHUST  OO0SI3aHHOCTEH, TMPEAYCMOTPEHHBIX 3aKOHOM U TPHUHITHIMH B
COOTBETCTBHH C HUM HOPMATUBHBIMH MPABOBBIMU aKTaMHU.

1.6. [lIxona BpaBe:

1.6.1. CamMoOCTOATENHbHO ONpENEsATh COCTaB U IMepeyeHb Mep, HEOOXOAUMBIX U
JIOCTATOYHBIX i1 OO€CTedYeHUsl BBITIOJIHEHUSI OOS3aHHOCTEH, MPEeayCMOTPEHHBIX
3aKOHOM M MPUHITBIMU B COOTBETCTBUU C HUM HOPMATHBHBIMH MPABOBBIMHU aKTaAMH,
€CJIM MHOE HE PEAYCMOTPEHO 3aKOHOAATENBCTBOM O MEPCOHATBHBIX JTAHHBIX.

1.6.2. Vcnionb30BaTh MepCcOHATBHBIC JaHHBIC CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3
UX COTJIacus B CIIy4asX, MPeAyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.3. IlpenoctaBnarh MepcOHANIbHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX TAaHHBIX
TPETHUM JIUIIAM B CIydasiX, MPeyCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.6.4. Ilopyunts 00pabOTKy MEpPCOHATIBHBIX JAHHBIX JPYTOMY JIMIy C COTJacus
CyObeKTa MEPCOHANBHBIX JAHHBIX, €CIM HWHOE HE MPEIyCMOTpPEeHO (eaepanbHbIM



3aKOHOM, Ha OCHOBAaHMHM 3aKJIIOYaeMOro C OTUM JHMIOM Joroopa. Jlumo,
OCYILECTRIISIIONIEE O0pabOTKYy MEPCOHANBHBIX JAaHHBIX N0 mnopydeHuto IIkossl,
00s13aHO COONIOaTh NPUHLMUIIBI U IpaBwia OOpaOOTKM NEPCOHANBHBIX JAHHBIX,
IPEeyCMOTPEHHbIE 3aKOHOM, COONIOAATh KOH(PHUIEHIUAIBHOCTh NEPCOHAIBHBIX
NaHHBIX, NPUHUMATh HEOOXOAMMBIE MEphl, HalpaBiICHHbIE Ha oOecredYeHue
BBITIOJTHEHHSI 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKHU, COBEPIICHHOJICTHUE YyYaIlHecs, POJUTENIM HECOBEPUICHHOJIETHUX
yuyaluxcs, UWHbIE CyOBEKTbl TEPCOHANBHBIX JaHHBIX (Janee - CyOBEKTHI
NEPCOHAIBHBIX JAHHBIX) 00s3aHbI:

1.7.1. B ciyyasx, OpeLyCMOTPEHHBIX 3aKOHOAATEIBCTBOM, MPENOCTABIATH llIkoie
JIOCTOBEPHBIE MIEPCOHAIBHBIE JAHHBIE.

1.7.2. Ilpu wu3MEHEHMM TEPCOHAJIBHBIX JAHHBIX, OOHAPYXEHUH OIIMOOK WU
HETOYHOCTEH B HUX HE3aMeUINTENbHO coo0maTe 00 3Tom Ilkone.

1.8. CyOBbeKThI IEPCOHANIBHBIX TAHHBIX BIPABE:

1.8.1. TlonmyuyaTe uHpOpMaLHIO, Kacawollyrocss oOpadOTKM CBOMX NEPCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOTJIa TAKOM JOCTYH OrpaHUYeH (penepaibHbIMHU 3aKOHAMU.
1.8.2. TpeboBatb ot l1Ik0bl yTOUHUTH NTEPCOHATIBHBIE JaHHbBIE, OJJOKUPOBATH UX UITU
YHUYTOXUTh, €CIU IEPCOHAIbHBIC JAHHBIC SIBISIOTCS HENOJIHBIMU, YCTapeBIIMMH,
HETOYHBIMU, HE3aKOHHO IIOJIyYEHHBIMH WJIM HE SBJISIOTCS HEOOXOIMMBIMH JIst
3asABJICHHOM 1IeJId 00pabOTKH.

1.8.3. JlomonmHUTh NEPCOHANBHBIE JAHHBIE OLEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAKAIOIIMM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xanoBath AeiicTBus win Oe3nericteue LlIkosbl B yIOJTHOMOYEHHOM OpraHe
0 3aIllUTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WIH B Cy/1I€0HOM MOPSIKE.

2. IIpaBoBbIe OCHOBaHMS 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX
2.1. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM MEPCOHANBHBIX MaHHBIX B Illkone
SBJISIIOTCSL yCTaB U HOPMATUBHBIE MPABOBBIC aKThI, JUISl WCIOJHEHUSI KOTOPHIX U B
coorBeTcTBUM ¢ KoTophiMu Illkona ocymecTBiasier o0pabOTKy TMepCOHATbHBIX
JIAHHBIX, B TOM YHCJIE:

- TpynoBol KOJEKC, WHbIE HOPMAaTHUBHBIE NPABOBBIE AaKThl, COJEpHKAIIUE

HOPMBI TPYAOBOTO IPaBa;

- bromxeTHBIN KOJEKC;

- Hanorosslil KOJIEKC;

- I'paxngaHCKUM KOIEKC;

- CeMelHBIN KOJIEKC;



~ ®@epepanbHbii 3ak0oH 0T 29.12.2012 No 273-03 «0O6 oOpa3oBaHuu B
Poccniickon denepanyvn» U NPUHATHIE B COOTBETCTBUM ¢ HUM HOPMaTHUBHbIE
IIPaBOBBIE AKTHI;

- COLMAJIIBHOE, IIEHCHOHHOE M CTPAaxoBOE€ 3aKOHOAATENbCTBO Poccuiickon
denepauuu;

~ 3aKOHOJATeNbcTBO B cdepe  Oe3omacHOCTH, B  TOM  YHCIE
AHTUTEPPOPUCTUYECKOM 3AIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBAaHHUAMH OOpaOOTKU MEpCOHANbHBIX MaHHBIX B IlIkomne Takke
SBJISIIOTCS] TOTOBOPHI ¢ (PU3UUECKUMU JIULIAMHU, 3asiBJICHUS (COTIIacusi, JOBEPEHHOCTH )
yyaluxcsd W poAMTENel (3aKOHHBIX MPEICTaBUTENEH) HECOBEPIICHHOJIETHUX
yydalxcs, coriacus Ha 00pabOTKy EepPCOHATbHBIX JaHHBIX.

3. Heaun o00padoTKM MNEPCOHAJBHBIX JAHHBIX, UX KaTerOpuu M IMepevYeHb,
KATEeropuu Cy0beKTOB, MEPCOHAJbHbIE JdaHHbIE KOTOPBLIX 00padaTbIBAIOTCH,
Croco0bl, CPOKH HMX O00padOTKM W XpPaHEeHHs, MOPSAOK YHHYTOKEHUS
MEePCOHAIBHBIX TaHHBIX

1. Ienp o00paGoTku: opraHuzainus oOpa30BaTEIbHONM  JACATEIBHOCTH  IIO
o0Opa3oBaTeNbHBIM IMpOTpaMMaM HaYadbHOTO OOIIEro, OCHOBHOTO OOINEro u
cpeaHero  obOmiero  oOpa3oBaHHs, JOMOJHUTEIBHBIM  00IIe00pa30BaTEIbHBIM

IporpaMmmMam
Kareropuu IlepconanbHbIC JaHHBIC CneunnanbHbie

JAHHBIX JTAHHbBIC
IIepeuenp o (amuius, UM, OTYECTBO; CBeneHus O COCTOSIHUU
JTAaHHBIX e MO, 310POBBS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS;

e U300paKEHUE (pororpadus,
BHJICO);

¢ TIACTIOPTHBIC TAHHBIC;

e a7peC PErucTpallud IO MECTy
KUTETHCTBA,;

e ajpec (haKTH4YECKOro
IPOXKHBAHMS,

o KOHTAKTHBIC JTAHHEIC,

e HWHAVWBUAYAJIbHBIN HOMEP




HaJIOrOIUIATEIbIINKA;

e CTPaxoBOM HOMEp
WHANBUIYAIbHOTO JULEBOTO
cuera (CHUJIC);

o cCBeleHHS 00  ycCIeBaeMOCTH
oOyyaromerocss W JApYyTHUe
CBeeHUs, oOpasymromuecs B
nporecce peanu3anuu
00pa3oBaTeNbHON MPOrPAMMBIL;

o WHBIC TIEPCOHAIBHBIC JIaHHBIC,
PeIOCTaBIsIeMble
puznyeckuMu JIMIIaMHU,
HEOOXOUMBIE JJIs 3aKJIIOUEHUS
U HUCIOJIHEHUS  JIOTOBOPOB,

WCIIOJTHEHUS HOpM
3aKoHOJaTeIbCTBA B cdepe
o0pa3oBaHuUs
Kareropuun OOyuaroiuecs, UX poaUTeNn (3aKOHHBIC TTPEICTABUTEIN )
CyOBEKTOB
Cnoco0bl ABTOMAaTH3UpOBaHHAsE 00pabOTKa U 0e3 CpeACTB aBTOMAaTH3allUU, B
00paboTKH TOM YHCIIE:
¢ TIOJyYEHHUE MEPCOHAIBHBIX JIAHHBIX B YCTHOM U MUCHhMEHHOU
(opMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JTaHHBIX;
e BHECEHMsI NEPCOHAIBHBIX JAHHBIX B >KYpHaJbl, PEECTPbl U
UHGOPMAITMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKOTIBI.
Cpoku B Teuenue cpoka peanuzanuu o0pa3zoBaTeNbHOM MPOrpaMMbl
00paboTKH
Cpoku B TeueHne cCpoka, YCTAHOBJIEHHOIO HOMEHKJIATypOM i€l B
XpaHeHUs 3aBUCUMOCTH OT THNA JOKYMEHTa, B KOTOPOM COZEpKarcs
NEPCOHAJIbHBIEC TaHHBIE
ITopsnox B coorBerctBun ¢ IlopsakoM YHHUYTOXKEHHMS W OOE3MTUUYMBAHUS
YHUYTOXEHUS | IEPCOHANIbHBIX JaHHbIX [IIKOJIBI B 3aBUCUMOCTH OT TUIA HOCHUTEJS

IICPCOHAJIBHBIX JAaHHBIX




2. llenp 00pabOTKU: BBIMOJHEHUS (YHKIMA M TOJHOMOYMU paboTonmarens B

TPYAOBBIX OTHOIIICHUSX, B TOM YHCJI€ 00S3aHHOCTEHN MO OXpaHe Tpy/ia

Kareropuu |IlepcoHasibHble JaHHBIE Cneunanbheie | buomerpuueckue
JTaHHBIX NIEPCOHANIBHBIC | TIEPCOHATILHBIC
JTAaHHBIC JTAaHHBIC
[lepeuenn o (amuus, umsa, |Cenenus  o|M3oOpaxeHue Ha
JTAaHHBIX OTYECTBO; COCTOSTHUH doto U
o TIOJ; 310POBbBSI BU/JICO3AITHCH,
o TPaXKIAHCTBO; MOJIYYCHHBIX €
e JlaTa M MECTO POXKICHUS; KaMmep
o H300pakeHue HaOJTI0/ICHUS

(Gotorpacyms);

e TMACTIOPTHHIE JaHHBIE;

e aJpeC pErucTpaluu o
MECTY KUTEIbCTBA;

e ajpec dakTUIeCcKoro
MPOKUBAHMS;

e KOHTAaKTHbBIC JJAHHBIC;

e UHJUBUIYAIbHBIN HOMEP
HaJIOTOIJIATEIbIIMKA,;

e CTPaxoBOM HOMeEpP

WHMBUAYAJIBHOTO

JULIEBOTO cyera
(CHUWJIC);

e CBEJCHUA 00
00pa3oBaHuU,
KBTI (PUKALIUH,
npodecCHoHaTbHON
MOATOTOBKE u
MOBBIIIECHUU
KBaJIU(PUKALUK;

e CEMECHHOE  IIOJIOKCHHUE,
HaJINUMUe JICTEH,
POJICTBEHHBIE CBSI3H;

e CBEACHUA O TPYLOBOMU

ACATCIBHOCTH, B TOM




YHCJTIC HaJIA4Me
MMOOLIPEHU,
HarpaxjaeHud u (Win)
JTUCHUTUTMHAPHBIX
B3BICKaHUM;

e JIAaHHBIE O PETUCTpAIUHU

Opaka;

e CBEICHHUSI O BOHMHCKOM
ydere;

e CBEJCHUA 00
WHBAJIUIHOCTH;

o CBeJleHUs 00 ynepKaHUuU
ATMMEHTOB;

e CBEACHHMSI O JOXOlEe C
MPEeABIAYIIEro  MecTa
padoThI;

e UHBIC MIePCOHAJIbHBIE
JaHHBIE,
IPEIOCTaBIIsIEMbIE
paboTHUKaAMU B
COOTBETCTBUU
TpeOOBaHUSIMU
TPYJIOBOTO
3aKOHOAATENhCTBA

Kareropuun
CyOBEKTOB

PaGoTHuKY, KaHIMIATHI HA PabOTY (COMCKATEIN)

Crioco0b1
00paboTKH

ABTOMaTHU3UpOBaHHAs 00paboTka W 0e3 Cpe/CTB aBTOMAaTHU3alluu, B
TOM YUCJIE:

o TMOJYyYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCHMEHHOM
dbopMe HEMOCPENCTBEHHO OT CYOBEKTOB TEPCOHATBHBIX
JAHHBIX;

e BHECEHHUS NEPCOHAIBHBIX JaHHBIX B KYPHAJBI, PEECTPhl U
HH(POPMAIIMOHHBIE CUCTEMBI M TOKYMEHTHI [11K0JIbI

Cpoku
00paboTKH

B teuenue cpoka IeUCTBHS TPYIOBOro A0rosopa. s kKaHAuaaToB —
B TEUYCHHE CPOKa, HEOOXOAMMOTO ISl PACCMOTPEHUS KaHIUIATypPhl U




3aKIIIOYCHHA TPyAOBOIO A0roBopa

Cpoku B TedeHue Cpoka, YCTAaHOBIEHHOIO HOMEHKIATYpOH Jeil B
XPaHEHHUs 3aBUCUMOCTH OT THUIA JOKYMEHTa, B KOTOPOM COJEp>KaTcs

IIEPCOHAJIIBHBIE TAHHBIE, B TOM YMCJIE B COCTaBE JIMYHBIX Aes — 50 jer
[Topsnox B cootBerctBun ¢ IlopsakoM YHHYTOXEHHS W OOE3TMYMBAHUS
YHUYTOXXEHUS | IEPCOHANIBHBIX JNaHHBIX IIIKOIBI B 3aBUCUMOCTH OT THIIA HOCHTEJ

IMCPCOHAJIBHBIX TAaHHbBIX

3. Llenp oOpalGoTku: peannsanus TIpakJaHCKO-TIPABOBBIX JOTOBOPOB, CTOPOHOM,

BBITOJIONPUOOpETATENEM WM MOTy4YaTeneM KOTophix siBisercs lkona

Kareropuu [lepconanbHbIe TaHHBIE
JTAHHBIX
[lepeuenn o (hamuiusA, UM, OTYECTBO;
JTAHHBIX ¢ TIACIOPTHBIE JIaHHBIE;
e aJipec peructpanuu u (Win) GakTUIecKoro MpoKUBaHUS;
o KOHTAKTHBIC JIAHHBIE;
e UWHIUBUIYaAJIbHBIA HOMED HAJOrOIUIATEbIINKA;
¢ HOMEp PacCUYEeTHOIO CYETA;
o HOMEpP 0AHKOBCKOM KapThl;
o UHBIC MEPCOHAJIbHBIE JTaHHBIE, PEeI0CTaBIIsIEMbIE
(u3NYECKUMHU JHMLIIAMHA, HEOOXOAUMBIE ISl 3aKJIIOUEHUS U
UCITOJIHEHHUS JIOTOBOPOB
Kareropun KoHTpareHTsl, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAsT 00paboTka U Oe3 CpeACTB aBTOMATH3allUU, B
00paboTKH TOM YHUCJIE:
o TIOJIyYCHHE MEPCOHANTbHBIX JAHHBIX B YCTHOW U NMUCHMEHHOMN
dbopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
TaHHBIX;
o BHECCHHS NEPCOHAIBHBIX ITaHHBIX B >KYpHAJbl, PEECTPhl U
UH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKkobI
Cpoku B Teuyenue cpoka, HEOOXOOUMOTO JJIsi MCIOJHEHUS 3aKIFOUEHHOIO
00paboTKH JIOTOBOpa

Cpoxku

B Tedenue Cpoka, YCTAaHOBJIEHHOI'O HOMEHKJIATypOM Jell B
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XpaHCHUA 3aBUCUMOCTH OT THUIIa JOKYMCHTA4, B KOTOpPOM COACPIKATCSA
NEPCOHAJIbHBIC TAHHBIC

HOp}I,HOK B cootBeTcTBUM C HOpSII[KOM YHUYTOXKCHUA H 003 TMYNBaHUS

YHHUYTOKCHHA | ICPCOHAJIBHBIX AAHHBIX IlIxoBpl B 3aBUCMMOCTH OT THIIA HOCHUTEIS

NEPCOHAIbHBIX NaAHHBIX

4. Ilens 0O6paboTkH: oOecrnieueHrue 0€30MacHOCTH

Kareropun [lepcoHanbHbBIE JaHHBIE
JTAHHBIX
Ilepeuens o (amuius, UMs, OTYECTBO;
JAHHBIX ¢ TMACMIOPTHHIE JAHHBIE;
e aJpec peructpanuu u (Win) GakTUIecKoro MpoKUBaHUS;
o KOHTAaKTHbIC JaHHbIC
Kareropuu IToceturenu IIkoibl
CyOBEKTOB
Cnoco0b1 ABTOMaTH3UpOBaHHAs 00paboTka M 0€3 Cpe/ICTB aBTOMAaTHU3allud, B
00paboTKH TOM YHUCJIE:
o TMOJYYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCHMEHHOU
(opMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;
e BHECEHHUs NEPCOHAIBHBIX [AHHBIX B KYPHAJIbI, PEECTPhl U
UH(OPMAIMOHHbIE CUCTEMBI U TOKyMEHTHI LIIkomb1
Cpoxku B TeueHne mneprona HaXOXKACHUS IOCETUTENI HAa TEPPUTOPUN
00paboTKH [Ixomb1
Cpoku B TeueHne cCpoka, YCTAHOBJIEHHOIO HOMEHKJIATYpOM i€l B
XpaHEHUs 3aBUCHMOCTH OT THIIA JIOKYMEHTa, B KOTOPOM COJEpKaTcs
NEPCOHAJIBHBIE JIaHHblE, B TOM uyuciae MuHMUMyM 30 1Heill B
OTHOIIIEHUH 3aIuceil KaMep BUCOHAOTIOACHUS
ITopsnox B coorBerctBun ¢ IlopsakoM YHUYTOXKEHHS W OOE3MTUUYMBAHUS
YHUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT THIIA HOCHUTEIS

NCPCOHAIBHBIX AAHHBIX

4. YcaoBusi 00pad0TKH NMEPCOHAJBLHBIX JAHHBIX
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4.1. lkona ocyiecTBisgeT cOOp, 3aMCh, CUCTEMATU3ALINIO, HAKOIUIEHUE, XPAaHEHUE,
yTouHeHne (OOHOBIIEHHE, W3MEHEHHE), W3BJIICUYCHUE, HCIOJIB30BaHUE, Iepeaavy
(pacripocTpaHeHue, MPEJOCTaBICHHUE, JIOCTYI), OO0e3TUYUBaHUE, OJIOKUPOBAHUE,
yIaJICHHEe W YHUYTOXKCHHME [EPCOHAbHBIX JAHHBIX B  COOTBETCTBUHM C
3aKOHOJIATEILCTBOM O TMEPCOHAIBHBIX JAHHBIX U JIOKAJbHBIMHM HOPMATUBHBIMU
aktamu [1IKoJbL.
4.2. Bce nepcoHanbpHble AaHHble [lIkoyna mosydaer oT CyOBEKTa MEPCOHATBHBIX
JAHHBIX, & B CIIy4asX, KOrja CyObeKT MepCOHAIBHBIX JAHHBIX HECOBEPILIEHHOJIETHHH,
— OT €ro poJuTesiel (3aKOHHBIX MPEICTaBUTEIICH).
4.3. Ilonyyenue B 00pabOTKY NEPCOHANBHBIX JaHHBIX, Pa3pEIICHHBIX CYyOBEKTOM
NEPCOHANBHBIX JaHHBIX Jis  pacnpocrpaHeHus, Illkosa ocymecTBisser ¢
COOJIIO/ICHUEM 3aIIPETOB U YCIOBHM, IPETyCMOTPEHHBIX 3aKOHOM.
4.4. l1xona oOpabaThIBaeT NEPCOHAIbHbBIE TaHHBIE:

- 0€e3 UCIOJIb30BaHMs CPEJICTB AaBTOMATH3ALUY;

-~ C WCIOJb30BAaHMEM CpPEACTB  aBTOMATH3alMM B  IporpamMmax u

MH()OPMAIIMOHHBIX CUCTEMAX: « DJIIEKTPOHHBII THEBHUK.

XpaHEHUE IEPCOHAIBHBIX JAHHBIX:
4.5.1. lllkona XpaHUT MEPCOHAIbHBIE JaHHbIE B TEUEHUE CPOKA, HEOOXOAUMOIO IS
JOCTHXKEHHs 1iesiell uX oOpaOOTKH, a JOKYMEHTBI, COJEpKallie MepCOHAIbHBIC
JAHHblE, — B TEYEHUE CPOKA XPAHEHHUsSI JOKYMEHTOB, MPEAYCMOTPEHHOIO
HOMEHKJIATypOH /1], C YYETOM apXUBHBIX CPOKOB XPaHEHUSI.
4.5.2. llepcoHanbHble JAaHHbIE, 3a(UKCUPOBAHHBbIE HA OYMa)KHBIX HOCHUTEIISX,
XpaHiATCs B 3amvpaeMblX MKadax JuO0 B 3alMMpaeMbIX MOMEMICHUSX, JOCTYyH K
KOTOPBIM OTPaHUYEH.
4.5.3. IlepconanbHble AaHHbIE, OOpadaTbIBa€Mble C HCIIOJIb30BAHMEM CPEJICTB
aBTOMATHU3aIMM, XPAHITCS B TAaKOM TMOPSJIKE M Ha YCJIOBHUSX, YTOOBI UCKIIOUUTH
HENPABOMEPHBIM WM CJIYyYaulHbIA JOCTYIl K HHUM, YHUYTOXEHUE, HU3MCHEHUE,
0JIOKUpOBaHUE, KOMUPOBAHUE, MPEIOCTaBICHUE, PACHPOCTPAHEHHE MEPCOHATBHBIX
JAHHBIX, a TaKXe HWHbIE HEMpPaBOMEpHbIE JIEUCTBHUS B OTHOILICHHM IMEPCOHAIIBHBIX
JTAHHBIX.
4.6. Jluma, OTBETCTBEHHBIE 3a O0OpaOOTKy TmepcOHANbHBIX naHHbIX B Illkore,
MIPEKPaIIatOT X 00padaThIBaTh B CICAYIONMIUX CIIyJasiX:

~ JIOCTUTHYTBHI 11eJTi 00paOOTKH MEPCOHANBHBIX JTaHHBIX;

~ HCTEK CPOK JIEHCTBUS coryiacus Ha 00pabOTKY MEepPCOHAIbHBIX TAaHHBIX;

~ 0TO3BaHO coryiacue Ha 00pabOTKy MEePCOHANTBHBIX TAHHBIX;

- 00paboTKa MepcoHaNbHBIX TaHHBIX HETPABOMEPHA.
4.7. llepenaya nepCcoOHaIbHbBIX JAHHBIX:
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4.7.1. llIxona obecnieunBaeT KOHPUAECHIUATBHOCTD IEPCOHAIBHBIX JTAHHbIX.
4.7.2. lllkona mnepegaeT NEepCOHANbHBbIE JaHHBIE TPETHUM JIMIAM B CIEIYIOLIUX
cllydasix:
~ CyOBEKT NepCOHAIbHBIX JAHHBIX J1aJl COIJIacUe Ha Mepeiavy CBOUX JaHHbIX;
- TIepeiaTth JaHHble HEOOXOJMMO B COOTBETCTBUM C TpeOOBaHUSAMU
3aKOHOJATEIbCTBA B PAMKAX YCTAHOBJICHHOM NPOLIETYPHI.
4.7.3. llIxona He OCYIIECTBIIAECT TPAHCTPAHUYHYIO MEpelavy epCOHAIbHBIX JTAHHBIX.

5. AKTyanu3anusi, MCIpaBJieHHe, YyAaJleHHMe W YHHYTOKeHHE IepCOHAIbHBIX
JAHHBIX, OTBETHI HA 3aMPOCHI CY0ObEKTOB MEPCOHAJBHBIX JAHHBIX

5.1. B cimyuyae npenocTaBieHUs CyOBEKTOM MEPCOHANBHBIX JAaHHBIX, €r0 3aKOHHBIM
npecTaBUTeNEM (PAKTOB O HEIOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MM HE3AKOHHO
IIOJIYYCHHBIX IEpCOHANBbHBIX JaHHbIX Illkosia akTyanusupyer, HCHpPABIIIET,
OJIOKUpYET, ynajuseT WIM YHUYTOXAET MX U YBEJAOMJSIET O CBOUX JEHCTBHSIX
CyOBEKTa MePCOHAIBHBIX TaHHBIX.

5.2. Ilpu noctuxkeHuu neneil o0pabOTKH MEPCOHAIBHBIX JIaHHBIX, & TAKXKE B CIydyae
OT3bIBa CYOBEKTOM IEPCOHANBHBIX JIaHHBIX COTJacHus Ha 0OpabOTKy MEepCOHANBHBIX
JAHHBIX IIEPCOHAIBHBIC JAHHBbIE IOJUIEKAT YHUUYTOKEHHIO, €CIM HWHOE HE
MPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, TMOTydaTesieM (BhIrOAO0NpruoOpeTaTeseM) 1o
KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHATIBHBIX TAHHBIX.

5.3. YHUUTOXXEHUE TOKYMEHTOB (HOCUTENEN), COAEepKAIUX NMEPCOHANbHbIE JaHHbIE,
MPOU3BOAMUTCS B COOTBETCTBUM C [lOpsiAKOM YHHMUYTOXEHUS M OOE3IMYMBAHMS
NEPCOHANBHBIX JaHHBIX [IIKOJBI B 3aBUCMMOCTH OT TUIIA HOCHUTENS NEPCOHAIBHBIX
JAHHBIX, B TOM 4YHMCJIE€ IIyT€M HW3MEJIbYEHHs LIPEAEpe, CTUPaHUS WIH
(dbopMaTUpOBaHUs IEKTPOHHOIO HOCUTENSL.

5.7. Tlo 3ampocy cyObEeKTa TEPCOHAIBHBIX JaHHBIX MM €ro 3aKOHHOTO
npencrasutens [lkona coobmaer emy nHpopmManuo 06 00pabOTKe MEePCOHATBHBIX
JAHHBIX CYObEKTa B CPOKH U B MOPSAKE, YCTAHOBIEHHOM 3aKOHOM.
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